UPM CHAPTER HEADINGS

1. General University
Conduct Expectations
1.01 - Discrimination and Harassment Prevention
e 3D.0106.01
e 3D.0106.02.02-3D.0106.02.03
1.02 - Role of Affirmative Action Officer and/or Designee and Title IX Coordinator
e 3D.0106.03
1.03 —Title IX Sexual Harassment, Discrimination, and Retaliation for Employees,
Students, and Visitors
e 3D.0108
1.04 - Grievance Procedures for Faculty, Staff, and Students
e 3D.0106.04
1.05 - Alcohol, Tobacco, and Controlled Substance
e 3R-3R.0301
1.06 — Interference with the Conduct of the Institution
e 3D.05
1.07 — Use of University Property for Free Expression Activities
e 3D.07
e 3D.0701-3D.0702
1.08 — Fairness and Transparency in Recruiting, Admissions, and Enrollment
Practices
e 3D.13
1.09 - Use of Copyrighted Material
e 3E.06
e 3E.0601
1.10 - Sports Wagering
e 3D.14
1.11-Records Retention
e 331
1.12 - Reporting Child Sexual Abuse
o 3AA
1.13-=HIV, AIDS, and Guidelines
e 3S-3S.0102
1.14 — Mandatory Training Guidelines
e 3AG
1.15 - Identification Card
e 3B.15
1.16 — Inclement Weather and Emergencies
e Portions of 3Q-3Q.10
1.17 — Media Relations, University Marks, and Printing
e 30-30.03




1.18 — Visitors on Campus
e 3P.11
Campus Governance and Decision Making
1.19 - Campus Governance
e 3AC
e 3AC.01-3AC.04
1.20 - Campus-Wide Committees

e 3AD
e 3AD.01-3AD.05
e 3AD.07

1.21 - Creation, Modification, and Discontinuation of Regular and Interim Policies
and Procedures

e 3AF
1.22 - Authorization of Campus Handbooks
o *NEW*

Interaction With Other Areas of Government
1.23 - Legislative Appearance
o 3T
1.24 — Political Activity
e 3V-3V.04
1.25 - Opinions from the Attorney General
e 3U
1.26 — Board of Regents Evaluation of the President
e 1C.03
1.27 - Open Records
e *NEW*
1.28 - HIPAA and Hybrid Entity Designation
e *NEW*

. Business & Finance

2.01 - Business Travel Card

e 3B.14

2.02 - Internal Audit
e 3K

2.03 - Export Controls
e 3E.07

2.04 - Restricted Party Screening
e 3E.O08

2.05 - Identity Theft Protection Program
e 3H

2.06 - Employee Travel
e 3M

e 3M.01-3M.10



2.07 - Purchasing
e 3N.01
2.08 - Inventory
e 3N.02
e 3N.0201
e 3B.0202
2.09 - Collecting Fees and Handling Cash
e 3N.03
3N.0301
3N.0301.01
e 3N.0302
2.10 - Solicitation, Fundraising, and Crowdfunding
e 3N.04
e 3N.10
e 3N.11
2.11 - Professional and Membership Fees
e 3N
e 3N.05-3N.06
2.12 - Official Hospitality and Food/Beverage
e 3N.07
2.13 - Capital Financing
e 3N.08
2.14 - Moving Expense Reimbursement
e 3N.09
2.15-Mobile Phones
e 3X
2.16 - Disclosure Requirements for Debt Obligations
e 3N.12

. Human Resources

Hiring and Compensation

3.01 - Background Checks

o 3l
3.02 - Collection and Use of Social Security Numbers

e 3G
3.03 - Recruitment

e 2G

e 2G.01-2G.07




3.04 - Academic Appointments
e 1A
e 1A.0101-1A.0104
e 1B.01
e 1B.02
e 1B.0201-1B.0203
e 1B.03
e 1B.0301-1B.0305
e 1B.04
e 1B.0401-1B.0403
e 1B.0806
e 1B.0806.01-1B.0806.03
e 1B.0901-1B.0903
3.05-Searches, Screening, and Appointment for Unclassified Personnel
e 3D.0107
3.06 - Administrative: Appointment, Evaluation, Retention, and Termination
e 1A.02
e 1A.0201-1A.0205
e 1C.01
e 1C.0101-1C.0106
3.07 — University Support Staff Employment
o 2A-2A.0204
3.08 — Overtime Pay
e 3C
3.09 - Pay Period, Time and Leave Reports, and Pay Distribution
e 3C.01-3C.03
3.10 - Deductions
e 3C.04-3C.05
3.11-Salary Plan
e 3C.06
e 3C.0601-3C.0602.02
3.12 - Longevity Pay
e 3C.07
3.13 - Nepotism
e 3D.02
3.14 - Employment of Foreign Nationals
e 3F
e 3F.01
3.15 - University Support Staff Employment Supervisory Training
e 2A.03



Holidays and Leave Time

3.16 — Holidays
e 3A.03-3A.04
3.17 - Sick Leave
e 3A.05
3.18 - Vacation Leave
e 3A.0201-3A.0202
3.19 - Bereavement Leave
e 3A.07

3.20 — Military Leave
e 3A.09
3.21 - Jury Duty
e 3A.08
3.22 - Leave Without Pay
e 3A.10
e 3A.1001-3A.1002
3.23 - Shared Leave
e 3A.12
e 3A.1201-3A.1202
3.24 - Paid Parental Leave
e 3A.13
3.25 - Voting Release Time
e 3A.11
3.26 - Family and Medical Leave Act
e 3A.06
3.27 - Return to Work
e 2A.04

Employee Benefits & Protections
3.28 - Employee Benefits
e 3B.08-3B.13
3.29 - Retirement Plans
e 3B.02
e 3B.0201-3B.0204
e 3B.03
e 3B.04
3.30 - Health Insurance
e 3B.01
3.31-Unemployment Compensation
e 3B.06
3.32 -Workers’ Compensation
e 3B.07



3.33 - Employee Tuition and Fee Waiver
e 3B.17
3.34 - University Support Staff Enrollment in Courses
e 3B.1701
3.35 - Defense of State Officers and Employees
e 3B.18
3.36 — Whistleblowers
e 3D.06
3.37 — Inspection of Personnel Records
e 3L.01-3L.02
3.38 — Public Employer-Employee Relations
o 2|
Employee Conduct

3.39-Work Schedule
e 2D
e 2D.01-2D.09
3.40 - Probationary Period and Performance Evaluation
o 2F
e 2E.01-2E.O3
3.41 - Disciplinary Action and Grievance Procedures
o 2F
e 2F.01-2F.0403
3.42 - Dispute Resolution, Mediation, and Grievance
e 1E.01-1E.02
3.43 - Remote Work
e 3B.19
3.44 - Implementation of Kansas Board of Regents’ Policy on Social Media
e 1B.10
3.45 - Consensual Amorous Relationships
e 3D.03
3.46 — Personal Property and Business
e 2A.06
e 2C
3.47 — Acceptance of Gifts
e 3C.08
3.48 — Professional Ethics
e 3D.04
3.49 - Commitment of Time, Conflict of Interest, Consulting and Other
Employment
e 1E.03-1E.0301
3.50 - Other Employment
e 2B



3.51 - Compliance as a Condition of Employment
e *NEW*
3.52 - Training as a Condition of Employment
e *NEW*
Termination, Furloughs, and Layoffs
3.53 - Termination of Employment
o 2H
e 2H.01-2H.06
3.54 - Furloughs and Layoffs
e 2A.05-2A.0502
e 3C.09
3.55 - Financial Exigency
e 3C.10

3.56 — Affirmative Action Plan
e 3D.01
e 3D.0101-3D.0102
e 3D.0104-3D.0105

3.57 - Affirmative Recruitment
e 3D.0103

3.58 — Personnel Retrenchment
e 3C.11

. Academic Affairs

Faculty
4.01 — Minimum Faculty Qualifications
e 1B.05
4.02 - Graduate Faculty
e 1B.06
e 1B.0601

4.03 - Faculty Performance, Recognition, and Evaluation
e 1B.0801-1B.0803
e 1B.0803.02
e 1B.0807
e 1B.0904
e 1B.0905
4.04 -Tenure
e 1B.0805
e 1B.0805.01-1B.0805.03
e 1B.0906
4.05 - Faculty Primary Teaching Load and Other Primary Duties
e 4E.O1



4.06 — Faculty Participation in Assessment of Student Learning
e 4E.06
4.07 — Academic Freedom

e 1B.07
4.08 - Commencement Attendance
e 4N
e 4N.01
4.09 - University Recognition of Faculty Organizations
e 3AD.06
4.10 - Faculty Absences
e 4E.1302
4.11 - Sabbatical Leave
e 3A.01
4.12 - Emeritus Status
e 3B.16

4.13 — Unclassified Personnel with Administrative and Academic Responsibilities
e 1D
e 1D.01-1D.03

4.14 - Training and Supervision of Teaching Assistants
e 4E.02

4.15 - Training and Evaluation of Academic Unit Administrative Supervisors
e 1B.0803.01
e 1B.0804

4.16 — Procedures for Faculty/Staff Evaluation of Administrators
e 1C.02

4.17 — Faculty Referendum

e 1B.12
4.18 - Faculty Enrollment at Emporia State University
e 1B.11

4.19 - Student Location at Initial Enrollment for Licensure Disclosure Compliance
e *NEW*

Curriculum

4.20 - Academic Calendar

e A4E.16

e 4E.1602
4.21 - Class Schedules

e A4E.04

e A4E.09
4.22 — General Education

e 40.04



4.23 - Course Numbering System, Majors, Concentrations, and Minors
e 40
e 40.01-40.03
4.24 — Curriculum Review
e 40.05
4.25 - Textbook and Course Material Selection
e 4E.03
e 4E.0302
4.26 — Use of Controversial Material in Instruction, Including the Use of Sexually
Explicit Materials in Instruction
e 4E.0301
4.27 — Program Discontinuance
o 4P
4.28 - Low Enrollment
e 4E.0502
4.29 — Academic Extension
e 4E.0504
e 4E.0504.01-4E.0504.04
4.30 - Distance Education
e 4E.0505
Grades and Course Credit

4.31 - Grades
e 4E.1401
e 4E.1401.01.01
e 4E.1401.02
e 4E.1401.03
e 4E.1401.03.01
e 4E.1402.02
e 4E.1403-4E.1405
4.32 - Final Examinations
e 4E.1601
4.33 - Credit Hours
e 4E.0501
e 4E.0503
e 4E.1408
4.34 - Grades for Repeated Courses
e 4E.1407
4.35 - Full-Time Status
e 4B.03
4.36 — Academic Advising
o 4A
e 4A.01-4A.05



4.37 - Undergraduate Academic Load
e 4B.01

4.38 — Graduate Academic Load
e 4B.02
e 4B.0201

4.39 - Satisfactory Academic Progress
e 4D.01

4.40 - Good Academic Standing — Undergraduate
e 4D.02-4D.03
e 4D.0301
e 4D.0301.01

4.41 - Good Academic Standing — Graduate
e 4D.04

4.42 - Adding, Dropping, and Withdrawing From Courses
o 4G
e 4E.1402.01
e 4E.1402.03

4.43 - Faculty Initiated Student Withdrawal
e 4E.15
e 4E.1501

4.44 - Concurrent Undergraduate Students
e 4B.04

4.45 - Undergraduates Earning Graduate Credit
e 4B.05

4.46 - Resident Credit
e 4C.03

4.47 - Life Experience Credit
e 4C.05

4.48 — Military Service Credit
e 4C.06

4.49 - Transfer Credit — Undergraduate
e 4C.0401
e 4C.0404.01-4C.0401.02

4.50 - Transfer Credit — Graduate
e 4C.0402

4.51 - Credit by Examination
e 4E.1401.04

4.52 — Credit Offerings in Cooperation with Organizations Outside of the University
e 4C.0404

4.53 — International Baccalaureate Diploma
e 4C.07
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4.54 — Academic Record Review (Academic Bankruptcy)
o 4H
4.55 - Minimal Competency Examination Requirement for Teacher Education
Students
e 4C.08
4.56 — Developmental Course Requirements
e 4C.09
4.57 - English Proficiency Testing and Placement in Intensive English Program
e 4C.10
e 4C.1001-4C.1003
4.58 — Correspondence Study
e 4C.0403
Graduation
4.59 - Time Limit to Graduate — Undergraduate
e 4C.0101.03
4.60 — Graduation Requirements — Undergraduate
e 4C.0101
e 4C.0101.01
e 4C.0101.02
4.61 - Graduation Requirements — Graduate
o 4C
e 4C.0102.01
e 4C.0102.01.01
e 4C.0102.02-4C.0102.03
4.62 - Application for a Degree — Undergraduate
e 4C.02
4.63 - Application for a Degree — Graduate
e 4C.0202
4.64 — Academic Achievement
e 4E.1701-4E.1702
4.65 - Posthumous Recognition
e 4C.0205.01
4.66 — Posthumous Degree
e 4C.0205
4.67 - Second Bachelor’s Degree
e 4C.0203
4.68 — Second Master’s Degree
e 4C.0204

1



Academic Conduct

4.69 - Syllabi
e 4E.07
o 4K
e 4K.01
o 4L
4.70 - Faculty Office Hours
e 4E.08
4.71 — Academic Dishonesty
e 3D.0801
4.72 - Use of Recording Instruments in Class
e 4E.12
4.73 — Research and Creativity
e 3E.O1
e 3E.0101
4.74 — Research Involving Human Subjects
e 3E.02
4.75 - Animal Use in Research
e 3E.03
e 3E.0301
4.76 — Allegations of Scientific Misconduct
e 3E.04
4.77 — Intellectual Property, Patent, and Copyrightable Software
e 3E.05
4.78 — Academic Appeals
e 4E.1406
e 4E.1406.01
4.79 - Guests in Class
e A4E.11
4.80 - Course Audits
e 4E.10

. Student and Student Life

5.01 - Student Conduct
e 3D.08

5.02 - Student Bill of Rights
e 3D.10

5.03 - University Student Complaints
e 3D.12

5.04 - Student Organizations and Activities
e 3D.11-3D.1101
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5.05 - Voluntary or Involuntary Withdrawal from the University for Seriously
Disruptive Behaviors
e 3D.09
e 3D.0901-3D.0906
5.06 - Tuition and Absences Related to Student Military Service
e 4M
5.07 - Student Absences
e 4E.1301
e 4E.1301.01-4E.1301.02
5.08 - Student Records
o 4]
e 41.01-41.0201.01
5.09-Holds
o AF
e 4F.01-4F.02
5.10 - Tuition Waivers, Reductions, or Refunds, Adjustments
o 4)
e 4J).01-4).05

. Information Technology

Information Technology Users
6.01 - Information Security Responsibilities and Definitions
o 3J
e 3J.01
e 3J.0101
e 3J.02
6.02 - Information Technology Usage
e 3J.03
6.03 — User Identification
e 3J.10
6.04 - Email Usage
e 3J.29
6.05 — Authentication & Passwords
e 3J.09
6.06 — Security Awareness
e 3J.07
6.07 — Mobile Computing Devices
e 314
6.08 — Clear Desk and Clear Screen
e 3J.15
6.09 - Information Classification
e 317
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6.10 - Encryption

e 3J12
6.11 - Controls Against Malicious Software
e 3J.13
6.12 - Incident Response
e 3J.08
6.13 — Network Controls
e 3J11
6.14 - Secure Areas
e 3J.16
6.15 - Employee Access Termination and Reassignment
e 3J.18
6.16 — Bring Your Own Device
e 3J.30

Information Technology Administration

6.17 — System Requirements Analysis and Specification

e 3J.04

6.18 — Information Technology Risk Assessment
e 3J.05

6.19 - Secure Disposal and Reuse
e 3J19

6.20 - System Documentation
e 3J.20

6.21 - System Patching
e 3J.21

6.22 - Event Logging
o 3J.22

6.23 — Network Logon Banner
e 3J.23

6.24 - Intrusion Detection
e 3J.25

6.25 - Disaster Recovery and Business Continuity
e 3J.24

6.26 - Equipment Security
e 3J.26

6.27 — Trust Relationships
o 3).27

6.28 — Vendor Access Management
e 3).28

6.29 — Change Control
e 3J.06

7. Campus and Facilities
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Conduct on Campus

7.01 - Animals and Pets
e 3P.09
e 3P.0901
7.02 - Parking
e 3P.07
7.03-Food Vendors
e 3P.08
7.04 - Ticket Sales
e 3AB
e 3AB.01
7.05 - Campus Safety
e 3P.03
e Portions of 3Q-3Q.10
7.06 - Clery Act
e *NEW*
7.07 - Weapons Possession
o 3Z
e 37Z.01-3Z.02
7.08 — Mail and Postage
o 3W
Use of Facilities

7.09 - Scheduling Facilities
e 3P04
e 3P.0401-3P.0403
7.10 - Breidenthal University House
e 3P.0404
7.11 = Use of Facilities After Closing Hours
e 3PRP02
7.12 - Building Managers
e 3P.05
7.13 - Naming Facilities
e 3P.06
e 3P.0601
7.14 - Key Issuance
e 3P.0O1
7.15-Flags
o 3Y
7.16 - Signs, Banners, and Chalking on Campus
e *NEW*
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